HEADQUARTERS, UNITED STATES FORCES, KOREA
UNIT #15237
APO AP 96205-0010

REPLY TO
ATTENTION OF:

EAGA-CP-CC

217 OCT 2003
MEMORANDUM FOR SEE DISTRIBUTION <

SUBJECT: Implementation of Wage and Fringe Benefits Out-of-Cycle Adjustments for
Korean Employees

1. References:

a. USFK Regulation 690-1, 4 October 1994, Civilian Personnel Regulations and
Procedures - Korean Nationals, as changed.

b. Memorandum, HQ USFK, EAGA-CP-CC, 27 June 2003, subject: Implementation
of Wage and Fringe Benefits Adjustments for Korean Employees.

2. The following non-US citizen employee wage and fringe benefits provisions are
announced for implementation.

a. Applicability. Wage increases resulting from the enclosed wage schedules and
other compensation plans authorized by reference 1a apply to Korean employees of all
appropriated and nonappropriated fund activities, invited contractors, Korea Support
Activity, AAFES, and the members of the Korean Service Corps. Schedules also apply to
any other non-US citizen (third country national) employees who are hired locally.

b. Schedule Application. Application of the new wage schedules will be on a
step-for-step, grade-for-grade basis, except as provided in reference 1a for employees on
saved rates. The effective date for the new wage schedule is 1 November 2003. The
new wage schedule will remain in effect until the next wage adjustment.

3. The following fringe benefits are changed:

a. Allowance for Payments-in-Kind (PIK). All employees will be paid an allowance in
lieu of payments-in-kind normally provided by Korean companies and government
agencies. The allowance will be 825 won per hour for all paid hours, exclusive of
overtime hours worked.

b. Tuition Assistance. Effective with the 2004 school year, the total amount of school
expenses payment authorized will be changed not to exceed 5,020,000 won per student
for undergraduate college with the following restrictions: The tuition assistance is limited
to four years of undergraduate studies for students at age 28 or below. Effective with the




EAGA-CP-CC

SUBJECT: Implementation of Wage and Fringe Benefits Adjustments for Korean
Employees

2003 school year, tuition assistance for eligible dependent middle school, high school,
and college students abroad is the amount applicable to in-country students. There are
no quarterly limits for middle school and high school on the amounts to be paid.

c. Paid Days Off for Family Events . Effective 1 July 2003, the paid days off for
Family Events is revised as follow:

(1) Employee’s marriage — six days.

(2) Marriage of employee’s child — two days.

(3) Funeral of employee’s parents — six days.

(4) Funeral of employee’s spouse — six days.

(5) Funeral of employee’s child — four days.

(6) Funeral of employee’s spouse’s parents — five days.

(7) 60" birthday of employee’s parents — one day.

d. Priority Group for Invited Contractor Employees: Effective 1 August 20083,
employees of invited contractors will be moved from Priority Group 5 (current employees)
to Priority Group 9 (all other qualified applicants), for recruitment purposes. Any job offer
made before 1 August 2003 to an invited contractor employee who applied for a United
States Forces Korea (USFK) position under Priority Group 5 will be considered valid.

Invited contractor employees applying for USFK positions on or after 1 August 2003 will
be considered under Priority Group 9.

e. One-year Pilot Program for Installation Management Agency, Korea Region Office
(KORO), Morale, Welfare, and Recreation (MWR): Effective 1 August 2003 until 31 July
2004 on a trial basis, KORO MWR may establish a pilot program in which a newly hired
employee will serve no less than one year in the position to which he/she is initially hired
before he/she can voluntarily move to any other position. Reassignment will be allowed if
the employee’s move is due to a management-directed action under reduction in force
procedures, or if management and the employee mutually agree and the Director of
KORQO, or his designee, approves release of the employee. The Korean Employees
Union and management at the end of the one-year test period will make a review and
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determine whether to continue or terminate the program. Interim data on the results of
this program will be provided to JLAC members at their next scheduled meeting. The
USFK Joint Labor Affairs Committee has the final authority at the end of the test period to
approve/disapprove continuation of the program.

4. The following fringe benefits are unchanged:

a. Occupational Premium (OP). All employees occupying KGS-12 and KGS-13
positions as medical doctors will be paid an occupational premium of 30 percent of base
pay for all paid hours. The occupational premium will not be included in computing
premium pay.

b. Remote Area Allowance. An allowance will be paid to employees required to work
at locations designated as remote areas. The amount of the remote area allowance will
be 30,440 won per month for those employees paid on a monthly basis. For those
employees paid on a four-week basis, the amount will be 28,000 won. For payment of
less than a full month, the allowance will be at an adjusted increment of 7,000 won per
week with payment for less than full week treated as one week. This allowance will not
be paid to employees who are furnished, at no cost, daily commuting transportation to
and from the work-site or who are provided both meals and lodging at no expense at the
work-site.

c. Benefits Allowance (BA). All employees will be paid an allowance to compensate
for various fringe benefits provided by Korean companies and government agencies, but
not authorized or authorized at a lower level for US Forces employees. The aliowance is
5.8 percent of base pay for all paid hours, exclusive of overtime hours worked.

d. Bonuses:
(1) Employees will be paid the following bonuses:
(a) Lunar New Year: A two-month Lunar New Year bonus will be paid to

eligible employees on the rolls as of 30 November, with payment to be made before the
Lunar New Year holiday.

(b) Spring Bonus: A one-month spring bonus will be paid to eligible employees
on the rolls as of 31 January, with payment to be made in the month of March.

(c) Summer Bonus: A one-month summer bonus will be paid to eligible
employees on the rolls as of 30 April, with payment to be made in the month of June.
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(d) Chusok Bonus: A two-month Chusok bonus will be paid to eligible
employees on the rolls as of 31 July, with payment to be made before the Chusok
holiday.

(e) Year-end Bonus: A two-month year-end bonus will be paid to eligible
employees on the rolls as of 31 October, with payment to be made in the month of
December.

(2) For Korean National employees serviced by the 175" Finance Command in
connection with the change to the monthly pay cycle from the four-week pay period, the
bonus payment schedules are as follows:

January One month’s pay will be paid to personnel employed as of 30 Nov.
March One month’s pay will be paid to personnel employed as of 31 Jan.
May One month’s pay will be paid to personnel employed as of 31 Mar.
July One month’s pay will be paid to personnel employed as of 31 May

September  Two months’ pay will be paid to personnel employed as of 31 Jul.
November Two months’ pay will be paid to personnel employed as of 30 Sep.

(3) Computation:

(a) For four-week pay period: The one-month bonuses are computed by
multiplying the scheduled (base) hourly rate by the normally scheduled work hours per
four-week pay period with the product multiplied by 1.083; for the two-month bonuses,
the product is multiplied by 2.167.

(b) For monthly pay period: The one-month bonuses are computed by
multiplying the scheduled (base) hourly rate by the median number of hours for the last
three pay periods, including the pay period that contains the bonus eligibility date; for the
two-month bonuses, the product multiplied by two.

h. Allowable school expenses are authorized up to a maximum of two students in
middle school, high school, or college.

i. Condolence Payment. A condolence payment of 2,000,000 won is authorized for
families of deceased employees.
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5. Reference 1b is rescinded.

C
2 Encls TIMO HYW
1. Manual Wage Schedule MAJ, GS

2. Nonmanual Wage Schedule Acting Deputy Assistant Chief of Staff, G1
(Civilian Personnel)
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